
 
 
 
 
 
 
 
 

 

 
 
 
 
 
 
 

Monday 13th July 2020 
Dear Parents/Carers, 
 
Following the updated guidance released by the government about schools reopening to all pupils in September we wanted to 
inform you of our plans for the full opening of our school. 
 
Attendance  
From September attendance will be mandatory again. This means that the usual rules on school attendance will apply, 
including: 
• parents’ duty to secure that their child attends regularly at school where the child is a registered pupil at school and they 

are of compulsory school age; 
• schools’ responsibilities to record attendance and follow up absence; 
• the availability to issue sanctions, including fixed penalty notices in line with local authorities’ codes of conduct. 
 
Drop off and Collection Procedures 
We currently have 476 pupils that attend our school and to ask all of these pupils and families to arrive at school in the same 
manner as we have in the past, would make it very difficult for us to adhere to social distancing rules. As a result, we will be 
slightly altering our procedures for dropping off at the start of the day and picking up at the end of the day. 
 
Dropping Off 
From September, the school gates will open at 8:40am and close at 8:55am. Parent will be able to drop off children at any point 
between these time periods. Children in years 6, 5, 3 and 2 should be taken to the large key stage 2 playground where a 
member of staff will send them directly into class. Children in reception, year 4 and year 1 should be taken to the smaller key 
stage 1 playground where a member of staff will send them directly into class. Nursery children should come to the EYFS main 
door to be dropped off. 
It is very important that parents arrive within this time period, not earlier or later, and do not linger or gather on the 
playgrounds to talk to other parents or staff. This is so that we can adhere to social distancing rules. 
 
Picking Up 
Of our 476 pupils at Bishop Bridgeman, 257 children are siblings. This means that a large proportion of our families have more 
than 1 child attending school. From September, to aid you and the school in collecting children as efficiently as possible, we will 
be asking parents who have more than 1 child attending Bishop Bridgeman to collect all of their children from the larger key 
stage 2 yard at 3:20. Parents with more than 1 child attending school will be asked to enter the school grounds through the 
main entrance gate and remain 2 metres apart whilst queueing in a one way system onto the larger key stage 2 playground. All 
of your children should be collected at the same time from the same pickup location, leaving through the field gates.  
For parents who only have 1 child attending school, we are asking you to kindly enter the school grounds through the EYFS gate 
and remain 2 metres apart whilst queueing in a one-way system onto the smaller key stage 1 playground. 
To avoid any confusion, there will be staff members present to help direct you. 
Unfortunately, it will no longer be possible for people to congregate and have discussions with other parents or teachers at 
home time as we need all children to be collected as quickly and efficiently as possible. 
 



 
 
 
 
 

 

 
 
 

Breakfast Club 
In the past, we have always welcomed all children to our breakfast club. However, due to the large amount of children that 
currently attend and the new Government guidelines about the amount of children being together in one space, we are 
regrettably having to reduce the amount of pupils who can attend in the future. 
From September, the breakfast club will open at 8:30am and will only be available to those parents that work and need 
childcare at this time. If you fit this criteria, you will need to prove your eligibility by providing proof of work to the school 
office. The breakfast club will now only be a place for children to eat their breakfast before going to their classrooms, there will 
be no activities or games taking place as this would involve sharing resources, which the Government has advised against. 
We are deeply sorry for any inconvenience this causes any of our families and we hope to open our breakfast club to all pupils 
again in the future but, at this point in time, we must follow Government guidelines. 
 
Classrooms 
From September, the Government is lifting the current 15 children per room rule and classrooms will be allowed to return to 
full capacity (roughly 30 children per room). School will also be adopting a ‘year group bubble’ scheme. This means that 
children in the same year group will be able to mix with each other and staff will try to ensure that social distancing takes place 
when possible. 
Even though all children will be in classrooms from September, the rooms themselves will look slightly different. The 
Government has advised that children should sit in rows rather than groups and all children should be forward facing where 
possible. Our staff will be adapting their classrooms so that they meet these new guidelines. 

 
Break and Dinner Times 
As children from different year groups will not be allowed to mix, we are also having to slightly change our break and dinner 
time routines. Children from different year groups will be having playtimes at staggered times and will not be allowed to eat 
together in the dinning hall. As we cannot fit all groups together at this time, some year groups will be eating in the dining hall 
and some will be eating in their classrooms. Pupils will receive either a hot meal, if their year group is eating in the dining hall, 
and a cold meal if their year group is eating in the classroom. These groups will be alternated each week so that all pupils will 
receive a balanced diet of hot and cold meals. 
If you provide a packed lunch for your child, they will eat with the rest of their year group in whichever location they are eating 
in that week. 
 
Uniform / PE Kits / Belongings 
 
Uniform 
From September, children are expected to come to school in full uniform. This includes: 
• grey trousers, shorts or skirt; 
• white blouse/shirt or polo shirt; 
• maroon sweater, cardigan or sweatshirt (with school logo); 
• a maroon/white gingham summer dress can be worn in warmer weather.  
 
PE Kits 
PE kits are also required in school for when the children take part in physical education. However, from September we will be 
allowing children to come into school wearing their PE kit instead of their school uniform. This is to reduce the chances of any 
contamination of additional items of clothing. The school PE kit includes: 
• a pair of slip-on pumps (trainers for outdoor activities); 
• a pair of BLACK shorts or tracksuit bottoms; 
• a WHITE PE t-shirt or the maroon school PE t-shirt;  
We strongly advise that, on the days when wearing their PE kit, parents send children wearing tracksuit bottoms and that pupils 
still wear their school jumper on top of their PE t-shirt, as the autumn term can be quite cold. 



 
 
 
 
 

 

 
 
 

Belongings 
Children should come to school with a coat, water bottle and book bag, all of these items should be labelled with your child’s 
name to prevent things getting lost or mistakenly used. These will be stored in either the class cloakrooms or the children’s 
individual trays. 
 
Assemblies / Gatherings 
Whole school and whole year assemblies will no longer be taking place to fall in line with Government guidance. Classes will still 
take part in class-based assemblies rather than meeting in the hall. Unfortunately, classes will not be taking part in class 
assemblies and we will not be able to invite parents in to be part of any assemblies at this time. 
 
Contacting Staff and Parents 
The strong relationships we have with the families that attend our school are an incredibly important part of Bishop Bridgeman 
and we feel very strongly about maintaining these relationships. Unfortunately, due to Government guidelines, parents will not 
be permitted to enter the school or gather / linger on the school grounds except in exceptional circumstances. Due to this, any 
conversations or meetings that parents or staff want to have with each other will now have to be dealt with over the phone. 
We will continue to remain in contact with parents as much as we can and I strongly encourage any parents that haven’t yet 
done so, to download the school smart phone app to help us maintain communication with you. For further information on the 
parent app, please contact the office. 
 
These are extremely difficult times for everybody and this term has been the most challenging that we have been part of. We 
are immensely proud of how are staff, children and families have dealt with the last few months and we are delighted that we 
will be able to welcome all of our children and families back in September.  
Things may be slightly different to previous years, but Bishop Bridgeman will continue to be the warm, welcoming incredible 
school that it always has been. 
 
Thank you for your patience, have a lovely summer holiday and we will see you all in September. 
 
 
Yours sincerely 
 
Mrs H Hafeji and Mr O McPhail 
Principal and Vice Principal 
 


